[image: image1.wmf]Desktop Publishing involves using desktop publishing software, such as Microsoft Publisher or PageMaker or word processing software such as Microsoft Word with desktop publishing capabilities to create professional looking documents.  A desktop publishing application lets you integrate text, graphics, spreadsheets, and charts created in different applications into one document on a personal computer.

Course Objectives:

Students will:
· Understand the fundamentals of Microsoft Publisher 2010.
· Demonstrate an understanding of fundamental desktop publishing principles.

· Understand proper procedures to create professional quality publications suitable for course work, professional purposes, and personal use.

· Create practical examples of desktop publishing documents

Grading:
The following scale will be applied towards the total points earned:

[image: image2.wmf]90  – 100% =  A

80  – 89%  =  B

70  –  79%  =  C

60  – 69%  =  D

Below 60%=  F

Topics to be covered may include (but are not limited to):

· Understanding the Desktop Publishing Process

· Creating Business Information Sets
· Creating Promotional Documents

· Creating Brochures

· Creating Newsletters
· and more!
