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Desktop Publishing

Assignment 5 Event Planning

Balance Element

Assume you are employed by the Occasions Event Planning business.  This business specializes in assisting people with planning all types of parties, conferences, special events, and corporate events.  They also provide rental equipment for events (fountains, lights, arches, etc.), sell party supplies, and provide delivery service for these items.

Your task is to prepare a flyer (do not use a template) to advertise the business.  The information that it needs to include is given below.

· rental equipment for events (fountains, lights, arches, etc.)

· party supplies

· delivery service for equipment and supplies

In creating this flyer, be sure to use a “Z” pattern of directional flow.  Include appropriate graphic(s).  Other information besides what is listed above may be used.

Create a full-page flyer in landscape orientation to advertise this business.   Information to include in addition to what is mentioned above is as follows:

Occasions Event Planning

675 Third Avenue

New York, NY 10017

212-555-1234

Fax:  212-555-1235

www.occasions.com
I.
Planning the Publication

A. What is the purpose of the publication?

B. Who is the target audience(s)?

C. What format will be used?  Full-page flyer in landscape orientation
D. What do you want readers to do after seeing the flyer?

II.
Creating the Content

A. Identify the purpose

B. Prioritize the information—what is most important?

C. Organize the information

Your task in creating this flyer is to achieve balance as well as focus.

Remember this . . . an event planning business organizes a variety of events, not just parties.  Their services include planning parties (birthday, anniversaries, holidays), seminars, workshops, corporate meetings, conventions and more!  Don’t limit yourself to advertising parties!

